Republic of the Philippines

Region VIl, Central Visayas

Sudion, Lahug, Cebu City

DIVISION MEMORANDUM
No. 070 .,s.2014

CONDUCT OF THE LIVE OUT CLUSTER ORIENTATION-WORKSHOPS ON
MARCH 4-7, 2014 FOR THE 2013 NATIONAL LEARNING RESOURCE
DELIVERY AND SUPPLY/ PROPERTY MANAGEMENT
PROGRAMS

To:  OIC, Schools Division Superintendents
Education Supervisors/Coordinators
Supply Officer
District Supervisors/ OICs
District Property Custodians

L. The field is hereby informed on the contents of the letter from Socorro A. Pilor -
Executive Director, Instructional Material’s Council Secretariat, Department of Education,
Central Office, dated February 3, 2014, on the conduct of the “Live Out Cluster Orientation-
Workshop on March 4-7, 2014 for the 2013 National Learning Resource Delivery and Supply/
Property Management Programs”.

2. Enclosed is the clustering of the participants (Cluster A-D, March 4-7, 2014).
Attendance is compulsory.
3. Attention is invited to paragraph 5 of the said letter.
4. Immediate and wide dissemination is highly enjoined. /
/
,'/ﬂ

ONISIT, Ed. D

A.}DW 0.
Schdols Dividjon Superintendent



1 DEFELD IMIS FMD PaGE 8l

‘ Department of Education .

Instructional Materials Council Secretariat
5 Floor Mabini Bldg., DepEd Complex, Meralco Avenue, Pasig City
depedimcs@gmail.com * imes@deped.gov.ph

55/B2/20814 13:58 534899

Februpry 03, 2014

SUPERINTENDENT ARDEN D. MONISIT
Schools Division “uperintendent
DepEd Division of Ceby

BAEX Bldg., Capitol, Cebu City

Dear Supt, Monisit:

We would like to inform you that your division has been selected te host the conduct of live-out Cluster
Orientation-Workshops on March 04-07, 2014 for the 2013 National Learning Resource Delivery and
Supply/Property Management Progratn pursuant to DepEd Memorandum No. 187, series of 2013 (enclosed).

The Instructional Materials Council Secretariat (IMCS) and the Property Division of the Administrative Service of
the Central Office will jointly manage and supervise the conduct of the orientation-wotkshops.

The orientation-warkshops aim to inform and instruct the participanta about the systems, processes, and
procedures on the proper delivery, inspection, receipt, acteptance, discribution, usage, maintenance, ard
disposition of all centrally-procured deliverables.

The participants are division supply officers, district supervisors, disirict property custocians, and schoal
property custodians from selected elementary schocls. The division office has the:discretion to choose the
eiementary schools that will have representation in the orientation-workshops, Please inform the IMCS of the
:ames of the selected elementary schools and their representatives.

Please inform the participants through a division memorandum that should include, but not limited to, the
following information. The participants are required to bring their duly signed travel authority and other
pertinent documents relative to their selection/attendance. They should be at the venue before 5:00 a.m. on
the specified date of the workshop. Nao registration fee shall be collected from them.

The IMCS will download to your division a Sub-ARC to facilitate the live-out orientation-workshop expenses
[venue rental preferably with internet connection, meals {luneh and 2 snacks), and others] and subsidize the
reimbursement of transportation of participants from your division ang other partidpating division/s to ang
from the venue, exclusive of per diem.

Participants who are not in the attached list of participants shall not be reimbutsed their transportation
expenses, but may be provided with the warkshop kits,

For queries or clarifications, please contact Mr. Antonio L. Tan or Ms. Concepcion T. Barrera of the IMCS
Procurement Monitoring Division (PMD) at telefax rios. {02} 634-0901 and (02} 631-8985 or at mobile phone
nos. 0928-696-0132 and 0927-793-7331.

We would appreciate it very much if you could fax to IMCS a copy &f your Division memorandum regarding this
activity, Thank you for your continued support and assistance.

Viery truly yours,

SOGORRQ A. PILOR
Exdcutive Directo

Encl.; as stated
D Telefax (02} 634-1072 * £37 1985 Tzlephone Numbers (02} 6341054 * 6340501
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(Enclosure No. 1 to DepFd Memomndum No. 187, s. 2013)

CLUSTER ORIENTATION- WORKSHOP ON THE
2013 NATIONAL LEARNING RESOURCE DELIVERY AND
SUPPLY/PROPERTY MANAGEMENT PROGRAMS

PROGRAM OF ACTIVITIES

E——tPE AL —n

' I{cgmratmnfmtendance

e

IMC SIPmpenv Division Secretariat |

| Upenmg Ceremony
National Anthem
Invouation

Host Dwmon

Welcome Remnrlu

Host Division Oﬂmal

latroduction of Pnrtm;unts
Division
Central Office

!
l
i
| R
|
'
l

Host Division Supply Officer
IMCS/Property Division Facilitator

] Wnrlcshnp ()bjeuwﬂ and Mechanics

e At 0

lMLS/Prupcttv Division Facilitator |

National Lcarnmg Resnurce Delivery Program
; Supply & Property Management Program

IMCS Resource Speaker
Property Division Resource Speaker

‘wqtems, Trocesses & Procedures in the
l Procurement of:
Various lnstructional Marerials
Supply/Property & Other Goods

.t pop

IMCS Resource Speaker
Praperty Division Resource Speaker

i Cpidelines in the Utilization, Inspection,

| Delivery, Distribution, Acceptance/Mejection,

| Storage. & Proper Care of:

,‘ various lestructional Materinls
Supply/Property & Other Goods

} e e ot = i

|

IMCS Resource Speaker
Property Division Resource $peake:

l Processes and Procedures on Recording and
Property Disposal (Roll-Out of Supply &
ﬁ'rn;mrty Management Handbook)

V-\i_‘u;k_sh:); Proper
Revisiting Issuances refative to:
] Various Instructiona] Materials

! Supply & Property Management

Pmpen‘)"'"{)ivisiénl Resource § p-e_éie.z: _|

IMCS Facilitar |
Property Diviston Facilitator

ri.)_pen Forumn (hs-l:!_ﬁ & Concerns)
, Tosights

" IMCS/Property Division Facilitator

i Cloving Ceremony
Distribution of Certificates

i Prayer

P |
Host Division

e

EMCEF
(Host Division)

L RO R o 8 R
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